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I’m Kristy Wakeman, Department of  
Wisconsin American Legion Auxiliary 
Public Relations Committee Chair  
for the 2026-2027 term. 
 
The attached flyer lists the upcoming PR Zoom Chats that 
are planned during my term.  I would appreciate it if you 
would share this with your local Legion family – County and 
Unit Presidents, Post and SAL Commanders, and Legion 
Rider Directors.  Everyone is welcome! 
 
A variety of topics will be covered. 
 
If you or your Public Relations Chairperson has any 
questions or needs support during this year, please reach 
out to me.  I will help you any way that I can. 
 
If you would like an in person visit, please use the attached 
Request for Visit by Department President or Department 
Chairman form. This form can be mailed or emailed to the 
Department. The fillable form can also be found on the 
Department of Wisconsin ALA website under Forms. 
 

 

 

 

https://www.amlegionauxwi.org/_files/ugd/8bea47_f9bdc33ab6b749909e7e7cdf0fd8390b.pdf
https://www.amlegionauxwi.org/_files/ugd/8bea47_f9bdc33ab6b749909e7e7cdf0fd8390b.pdf
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When attending a Zoom meeting there are some rules of 
etiquette that should be followed.   

Before the meeting – 

 Test your equipment – make sure your 
microphone, camera and internet connection are 
functioning 

 Dress appropriately – wear appropriate clothing 
 Check your background – use a clean, tidy 

location 
 Check your lighting – try not to sit in shadows 
 Position your camera – make sure it sits right at 

eye level 
 Join the meeting a few minutes early – arrive two 

to three minutes ahead of the start time 

During the meeting –  

 Mute your microphone – keep your mic muted 
when you are not speaking to block out 
background noise 

 Keep your video on – Turn on your camera unless 
you have poor connection speeds 

 Avoid multitasking – Close unrelated browser 
tabs, put away your phone and do not reply to 
emails or text message during the call 

 Do not eat or drink heavily – Avoid eating on 
camera, sip drinks quietly if needed. 

 Don’t talk over others – Wait for a person to finish 
their sentence before you speak 

 Use chat responsibly – Keep the meeting chat 
focused strictly on relevant topics or questions. 

 Don’t treat the camera as a mirror – Try not to 
adjust your hair or clothing using your camera 
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